CORPORATE AFFAIRS CONMMISSION

(Established Under the Companies and Allied Matters Act 1, 1990)
Plot 420 Tigirs Crescent, Off Aguiyi Ironsi Street, Maitama Abuja.

A\
Iy
‘:‘
o

-
& e

INCORPORATION OF TRUSTEE
COMPANIES AND ALLIED MATTERS ACT 1, 1990, PARTC

MEMORANDUM FOR GUIDANCE OF APPLICANTS

Itwill be necessary for the body desiring to be registered to appoint one or more Trustees who shall make formal
application for a Certificate of Incorporation under the Companies and Allied Matters Act No 1 of 1990 Part C.
General Note-All applications should be submitted in this office form entitled "Enclosures A-H" attached to this
memorandum and should be accompanied by two printed copies of the applicant's constitution and by any other
supplementary information which the applicant may wish to submit. Appendix A must be completed.

The application must be accompanied by Separate Enclosures to the following effects:-

a. The objects of the applicant body. (the objects for which applicant body may seek to be incorporated are the

advancement of any Religious, Educational, Literary, Scientific, Social Development, Cultural, Sporting or
Charitable purpose and none other).

b. The rules of the applicant body, which must be dated and signed, mustinclude provisions as to the
appointment and removal of trustee, the particulars of their tenure of office and method of filling vacancies.

c! The rules of the applicant body, which must include provision for the winding-up of the
teeriniee et nre e eenen e e e e e oo oo . -ANd therefore its removal from the register
(o) T, e el LR Incorporated under the Act.

d. An easily identified description of the land held if any, and the tenure of which itis held, or a similar reference
to land which the body proposes to acquire.

e. The full Names, Permanent Residence and occupation of the TRUSTEES.

f. Ininverted comma, the proposed title of the applicant body in which the words "REGISTERED" and

"TRUSTEES" must be included. Itis SUGGESTED that the title should take a form similar to the followin §
which has been approved: THE REGISTERED TRUSTEES OFf ..ot eieseeeee e er e ee e e

g. The impression of the Common Seal.

h. The regulations for the use and custody of the Common Seal.

L Acopy duly signed and dated by the Chairman and Secretary of the relevant minutes of the meeting where
atthe Trustees were appointed.

j- Acopy duly signed and dated by the Chairman and Secretary of the relevant minutes of the meeting where

atthe Special Clause was adopted.
THE RULES AND REGULATIONS relating to the Trustees should be made to incorporate the following provisions:
WIS U 0155 ot b anabecdFus s odeabaceiboboosbooa KT - a0 o

For the purpose of the Companies and Allied Matters Act NO.1 of 1990, Part C shail be appointedata General
Meeting by 2/3 majority votes of members present.

Such trustees (hereinafter referred to as "The Trustees”) shallbe.................... In number and shall be Known as
THEREGISTEREDTRUSTEES OF <.iiii,.riusesiiaisiasnisis sanintnmiabis: oiifissioriassan sissmisriuds

The trustees may hold office for life but a trustee shall cease to hold office if he/she:




D)

E)

F)

(). Resigns his office

(ii). Ceases to be a memberof this REGISTERED TRUSTEES OF

(iii) Becomes insane.

(iv). is officially declared bankrupt.

(v). Convicted of a criminal offences involving dishonesty by a Court or Tribunal of Competent Jurisdiction.

(vi) Is recommended for removal from office by a board of Governor's and

(vii) members presentatany General Meeting Of ...
OR

(vii). Ceases toreside in Nigeria.

Upon a vacancy occurring in the number of Trustees, a General Meeting will be held to appoint another eligible
member to fill the vacancy.

The Trustees shall have a common seal. (The Seal must be metal). The Impression of the Common Seal should

be affixed in "Enclosure F* (THE DEVICE OF THE COMMON SEAL).

Such common seal shall be keptin the custody of the SECRETARY (or whoeveris desired) who shall produce it
when required for use by the Trustees.

All documents to be executed by the Trustees shall be signed by such of them and sealed with Common seal.

The Trustees shall apply to Corporate Affairs Commission for Certificate of Incorporation under the Companies and
Allied Matters Act NO.1 of 1990 Part C.

If such certificate is granted, the Trustees shall have power to acceptand hold in trust all land belonging

)t it s s <o A e oodoasas cc itk paE mERAd e b oot ERRE CBEHBAL A acoRartb docouins and to acquire land on behalf
(O e s s 05 5 000 58b0 HGAD A B oo SEL IR oo bboads Subject to such conditions as the Commission may impose.

If subscriptions or other contributions are to be collected from members, provisions should be madein the rules for
the keeping of accounts, their annual auditing and reporting of discrepancies to a General Meeting

SPECIAL CLAUSE relating to income and property of applicant bodies should be incorporated in your rules. Copies
of Minutes of the meeting where at the CLAUSE was adopted for incorporation in your rules should be supplied duly

Signed and dated by the Chairman and Secretary.
ENCLOSURE "A" TO "H" to be completed.




APPLICATION FORM FOR INCORPORATION OF TRUSTTEES

ENCLOSURE "A"
AIMS AND OBJECTS OF THE APPLICANT BODY

SIN AIMS/OBJECTS

ENCLOSURE "B"
RULES AMD REGULATIONS GOVERNING THE BODY

A) The Trustee of
For the purpose of the Companies and Allied Matters Act NO.1 of 1999, pj C shall be appointed at a
General Meeting by two-third majority votes of members present.

B) Such Trustees (hereinafter referred as "The Trustees”) shall be ——— in number and shall be Known as
THE REGISTERED TRUSTEES Of:

C). The Trustees may hold office for life but shall cease to hold office if he:-
(i). Resigns his office
(ii). Ceases to be a member of the registered Trustees of ~
(iii). Becomes Insane
(iv). Is officially declared bankrupt
(v). Convicted of a criminal offence involving dishonesty by )C, a court or tribunal of competent jurisdiction.
(vi). Is recommended for removal from office by

Members present at any General Meeting of
Or
(Vii).Ceases to reside in Nigeria "

D) Upon a vacancy occurring in the number of trustee General Meeting will b~heldtoapPoint
Another eligible member of

E). The trustees shall have a common seal.

F). Such common seal will be kept in the custody of the Secretary 9or whoever is desired) who shall produce it
when required for use by the Trustees.

G) All documents to be executed by the Trustees shall m signed by such of them and sealed with the common seal

H). An auditors( s) shall be appointed at the general meeting to audit the accounts of the organisation Annually
1
N/B:THIS ENCLOSURE SHOULD BE INCORPORATE INTO THE CONSTITUTION OF THE OF THE ORGANIZATION




ENCLOSURE "C'

A STATEMENT AND SHORT DESCRIPTION OF THE LAND HELD OR ABOUT TO BE ACQUIRED BY THE BODY

We the trustees of hereby undertake to acquire landed
Property within two years of incorporation and furnish the with necessary evidence of acquisition.

Itis also agreed that the Commission reserves the right to cancel certificate of incorporation if the above provision is
not met within the stipulated time.

INCLOSURE "D"
THE FULL NAME, PERMANENT ADDRESS AND OCCUPATION OF THE TRUSTEES

SIN NAME ADDRESS OCCUPATION SIGNATURE PASSPORT-SIZE
PHOTOGRAPH
:
2
3
4




10




ENCLOSURE"E"
AIMS AND OBJECTS OF THE APPLICANT BODY

THE INCORPORATED TRUSTEE OF

ENCLOSURE"F"
THE IMPRESSION OF THE COMMON SEAL

ENCLOSURE"G"
THE RULES FOR THE USE AND CUSTODY OF THE COMMON SEAL

1. The Trustee/Trustees shall have a Common Seal

2. Such common Seal shall be in the custody of the
who shall produce it when required for use by the Trustee/Trustees. All documents to be secured by
the Trustee/Trustees shall be signed by him/each of them and sealed with the Common Seal.

ENCLOSURE"H"
{a) Copy of the Relevant Minutes of the Meeting whereat the Trustees were appointed.
(b) Copy of the Relevant Minutes of the Meeting whereat the Special C1~u$e Rules was adopted for

Incorporation in to Rules.

(C) Details of Current or past affiliation with any existing organization/association

Yes No
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APPENDIX"A"

SPECIALCLAUSE
THE INCOME AND PROPERTY of the whensoever derived shall be
Applied solely towards the promotion of the objects ofthe as setforth

In this Rules and Regulations/Constitution: and no portion thereof shall be paid or transferred directly orindirectly, by way of dividend,

bonus, or otherwise however by way of profit, to the members of the

2 PROVIDED that nothing herein shall prevent the payment, in good faith, or reasonable and proper remuneration to any

Officer or servant of the. in return for any service actually rendered to
The but so that no member of the Council of Management or
Governing Body shall be appointed to any salaried office of the or any office of the

Paid by fees; and that no remuneration or other benefitin

money or monies shall be given by the to any member of such Councilor
Governing Body exceptrepayment of out-of-pocket expenses or reasonable and proper rent for premises demised orlet to
The provided thatthe provision last aforesaid shall not apply to any

payment of any Company to a member of the may be a Company in which Such member shall not hold more than one-hundredth part
of the capital, and such member shall not be bound to account F or any share of profits he may receive in respect of any such
payment.

3.NO ADDITION, alteration, or amendment shall be made to or in the RULES AND REGULATIONS/CONSTITUTION for the time
beingin force, unless the same have been previously submitted to and approved by the Registrar-General.

4. In the event of a winding up or dissolution of the there remains, afterthe

Satisfaction of all its debts and liabilities, any property whatsoever, the same shall not be aid to and distributed among the members of
the but shall be given or transferred to

some other Institutions orinstitutions having objects similar to the objects of the

and the body or bodies are prohibited from distributing its ortheirincome and property amongst its or their members to an extent least

as great as isimposed on the under or by virtue of
The SPECIAL CLAUSE hereof, such institution or institutions to be determined by the member of
Effect cannot be given to the aforesaid provision then to some

charitable object.

CHAIRMAN SECRETARY
DATE DATE
N/B:
1. Please insert name of organisation in blank spaces of App. A.

2. Encl. H/(a) and (b) to indicate list of members in attendance at the general meeting, votes for and against. signed by Chairman and
Secretary and must be on a letter headed paper.

3. Number of trustees should not exceed 10 persons.




CORPORATE AFFAIRS COMMISSION

(Established under the Companies and Allied Matters Act 1990)

HEAD OFFICE: Plot 420, Tigris Crescent, Off Aguiyi [ronsi Street,
Maitama, P.M.B. 198, Garki, Abuja - Nigeria.

CAC/ITFORM/002

328673

TRUSTEES DECLARATION

(Pursuant to Sections 674 (4) of the Companies and Allied Matters Act No.1 1990)

1 I
(Full Names)
Of No.
(Permanent Address)
A trustee of
(Name of Organisation)

Do solemnly and sincerely declare as follows:-
(a) That I am not an infant
(b) That I am not a person of unsound mind

(¢) That I have not been convicted of any offence involving fraud or dishonesty within
five years of my proposed appointment as a trustee.

(d) That I am not an undischarged bankrupt.

2. That I make this declaration in good faith believing same to be true and in accordance
with the Oaths Act, 1990.
SWORN TO DEPONENT
THIS ..o DAY OF 20 S
SIZE PHOTO
BEFORE ME

COMMISSIONER FOR OATHS/NOTARY PUBLIC

NOTE
® THIS FORM REPLACES STATE GOVERNMENTS CLEARANCE.
@ TO BE SWORN TO BY EACH TRUSTEE.
® YOU ARE REQUIRED TO ATTACH COPY OF COURT REGISTRY PAYMENT RECEIPT OR NOTARY PUBLIC PAYMENT RECEIPT.
® NOTARY PUBLIC TO STATE NAME, ADDRESS AND AFFIX SEAL.




